
 

NOTE  

 

 

 

 

 

 

 

Instruction for pre-approval applications 

 

In order to streamline the pre-approval process for development projects 

between foreign suppliers of military products and services and Danish 

defence industrial companies, applicants are advised to read this instruc-

tion before filling out the template and spreadsheet found on the DBA 

website. Please note that all requests for pre-approval should be based on 

the DBA template and spreadsheet. 

 

The instruction guides you through the template and spreadsheet and 

draws attention to the type of information needed in relation to projects 

that relate to ICCs which are signed after the new administrative guide-

lines entered into force on 1 July 2014. Projects in relation to ICCs which 

are signed before 1 July 2014 are asked to ignore the question relating to 

the scope of the relevant ICC, cf. point 1.5 below. 

 

Please note, that the examples in the instruction are only indicative. Addi-

tional information might be needed. In general the applicants are asked to 

add extra information if in doubt. In case the DBA needs extra infor-

mation in order to process the request for pre-approval, the foreign sup-

plier and/or the Danish company will be contacted directly. 

 

1. Template 

 

1.1 Request date 

Date of submittal to the DBA. The formal pre-approval process does not 

start until the template and spreadsheet is formally sent to the DBA. 

 

1.2 DBA case no. 

The DBA case no. is found in the upper right corner of page 1 in the ICC. 

The DBA case no. is used to identify the relevant ICC. 

 

1.3 Product/service in ICC 

The name of the product or service is found under article 1 of the relevant 

ICC. The name of the product or service is used to identify the relevant 

ICC. 
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1.4 Introduction to the project 

This section should give a clear overview of the project in question, in-

cluding the products to be produced, the activities taking place in the pro-

ject, the different phases of the project, and the tasks and responsibilities 

of both the foreign supplier and the Danish company in each phase. The 

applicant is also asked to estimate the follow-on sale of the project for the 

first three years after the end of the development phases. 

 

1.5 Scope of the relevant ICC 

According to the new administrative guidelines, offset activities should 

be “aimed at maintaining and developing industrial competences and 

capabilities within specific strategic areas in the National Defence Indus-

trial Strategy which are necessary for development, production, mainte-

nance, operation and performance of tasks related to the acquisition or 

corresponding defence equipment”, cf. article 3.2.2. 

 

The applicant is therefore asked to argue why the project is believed to be 

within the scope of the relevant ICC, i.e.: 

- That the project is related to the acquisition or corresponding defence 

equipment. 

- That the project is related to one or more of the strategic technology 

areas mentioned in the ICC. 

 

When evaluating whether a project is within the scope of the relevant 

ICC, the DBA will take the arguments from the applicant as its starting 

point. If in doubt about the validity of these arguments, the DBA may 

consult the Ministry of Defence. 

 

1.6 Confirmation from the CEO of the involved company in Denmark 

When sending the request for pre-approval, the applicant should always 

attach a confirmation from the CEO of the involved company in Denmark 

which states that the company in Denmark is committed to and accepts 

the details of the development project, cf. article 7.1 in the ICC. 

 

1.7 Other additional information 

When carefully filled out, the DBA template and spreadsheet will in 

many cases contain the information necessary for the DBA to process the 

request for pre-approval. If any additional information is needed, the 

DBA will always contact the foreign supplier and/or the Danish company 

with follow-up questions. 

 

If the project is very technical or if the foreign supplier sees any other 

reasons to do so, additional documents may be enclosed when forwarding 

the template and spreadsheet to the DBA. 
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2. Spreadsheet 

 

2.1 DBA case no. 

The DBA case no. is found in the upper right corner of page 1 in the ICC. 

The DBA case no. is used to identify the relevant ICC. 

 

2.2 Product/service in ICC 

The name of the product or service is found under article 1 of the relevant 

ICC. The name of the product or service is used to identify the relevant 

ICC. 

 

2.3 Phases 

Development projects can be organized in many different ways depend-

ing on the nature of the project. A typical set-up however, involves one or 

more development phases followed by a serial supply phase where the 

Danish company sells the developed product to the applicant company or 

third parties. 

 

2.4 Activities 

The applicant is asked to describe each activity in such detail that it will 

be possible for the DBA to assess the nature of the activity and attribute 

the correct multiplier. When in doubt about the needed level of detail, 

please add extra information. The examples below show some of the in-

formation to be included: 

 

- Transfer of technology: What is being transferred? Details about 

ownership/IP rights. How is the value of the technology calculated? 

 

- Funding: Description of the activity or items being funded and how it 

is used in the project. Details about ownership and whether it can be 

used after the finalization of the project. If man hours: number of 

hours, period, price pr. hour. 

 

- Advisory services: Description of the service and its relevance for the 

project. How is the service provided? By whom? Where? If man 

hours: number of hours, period, price pr. hour. 

 

- Making facilities available: What is being made available? Market 

value of the facility made available for free? Description of the activi-

ty and its relevance for the project? Where does it take place? De-

scription of any additional costs. 

 

2.5 Date of activity 

This column should contain the expected end date of the different activi-

ty. If the specific date is not known, the following approach can be used: 

‘Project start + 3 month’, ‘Project start + 6 month’ etc. 
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Please note that the reported starting date of the project as well as the 

reported milestone dates will form the basis of the DBA pre-approval. If 

the project has not been started in accordance with the pre-approval, the 

DBA reserves the right to re-evaluate the project. If a project activity 

does not take place prior to the deadlines set forth in the pre-approval, the 

activity might not get credited. All major changes to a pre-approval (in-

cluding changes to the project time table) must be approved by the DBA 

prior to the changes taking place. If no current or future activities can be 

proved, the DBA reserves the right to annul the pre-approval which 

means that any outstanding project elements will not get credited. 

 

2.6 Multipliers 

Adding multipliers to a project is a prerogative of the DBA and will be 

done by evaluating the project activities in light of the administrative 

guidelines. As a starting point, however, the applicant is asked to suggest 

multipliers for the individual activities. The multipliers have to be within 

the limits set forth in the administrative guidelines. Additional infor-

mation of the different multiplier levels can be found in the FAQ’s on the 

DBA website. The DBA will then evaluate whether the multipliers are 

correct and turn the suggested multipliers up or down as needed. 


